[image: ][image: ]

2


Job Description and Personal Specification

Role:			Early years practitioner

Responsible to:	Nursery Manager, deputy, room leader
Responsible for
The jobholder has no regular supervisory responsibility for staff but may assist in work familiarisation of peers, new recruits, students and volunteers
Records for key children


Our values: 
The post holder will be expected to operate in line with our workplace values, which are:

Inclusion
We recognise that every person is different but equally valuable.  We actively include people at every level of our organisation, ensuring that our service users, young people, staff, trustees, volunteers and customers are representative of the communities that we serve.  We work hard to enable each person to realise their potential.

Compassion
Our work is focussed on connecting with people, and responding to them in a caring and compassionate way.

Community
We believe that we are designed to live alongside other people.  Our work actively creates opportunities for the people who are part of the YMCA (our young people, service users, staff, volunteers, customers etc) to be part of a community.

Humility
We are here to serve the needs of the communities in which we work.  We don’t know everything.  We listen to, and work alongside others to ensure that together we are making an impact where it is most needed.  If we make mistakes – we learn from them and are honest and open about it.

Creativity and Innovation
We aren’t afraid to try a new approach or take a measured risk to increase the impact we make and respond to the challenges in our communities.

Sustainability
We think about the future, working in ways that bring about long-term benefit to our communities and our planet.

Duties and Responsibilities:
· Promote a calm, caring and reassuring personal demeanour at all times
· Comply with the Statutory Framework, other relevant legislation and deliver the Early Years Foundation Stage
· Maintain confidentiality about children, their families, other staff or professionals as part of the job
· Provide physical care and hygienic practice for the children
· Participate and assist in the planning of developmental activities, encouraging each child to meet his/her potential by supporting them through learning and play with positive reinforcement and praise
· Follow the behaviour management and safeguarding policies and procedures at all times
· Act as a key worker for allocated children and provide written and electronic records of attainment from observations of the children, tracking each child’s progress
· Give feedback and exchange of information to parents/carers on children’s development and progress
· Comply with the policies procedures and practices of the setting, as clarified by senior colleagues 
· Attend meetings and training opportunities to assist in personal professional development and progress and organisation of the setting
· Assist in ensuring that the setting is a safe environment for children by, for example, ensuring that the equipment is safe, standards of cleaning and hygiene are high and that health and safety procedures are implemented at all times, reporting to senior staff any concerns.
· Undertakes other duties appropriate to the grade and nature of the post as directed


Please note: This job description outlines the main duties within your role; however our organisation is continually evolving and management may ask you to undertake other duties outside of this job description and in line with the needs of the department at the time.  Your flexibility in this post is therefore essential as this helps us to improve and drive positive change.

Special conditions
The jobholder is based in a childcare setting and there is regular background noise. The work involves some crouching, stretching or working in constrained or awkward positions e.g. when dealing with children. There may occasionally be the need to deal with body fluids when giving personal care to children and there is a requirement to wear protective clothing.

Health and Safety
· Assist in ensuring that the setting is a safe environment for children
· Assists senior staff in implementing Health & Safety checks and Risk Assessments
· Assists in ensuring high standards of cleaning and hygienic procedures 
· All individuals have a responsibility for their own health and safety and that of others who may be affected by their acts or omissions.

Person Specification

	Qualifications and knowledge
	Essential
	Desirable

	
	Post holder should be qualified to a level 2/3

	√
	

	
	Knowledge and experience of quality standard accreditations and working within an environment where these are held
	√
	

	
	Knowledge and understanding of confidentiality and Data Protection principles and practice
	√
	

	
	Experience of safeguarding principles and practice
	√
	

	
Experience

	
	Experience of building and maintaining effective relationships/contacts
	√
	

	
	Good organisational skills
	√
	

	
	Good verbal, written communication, and interpersonal skills
	√
	

	
	Able to work on own initiative and as part of a team
	√
	

	
	Commitment to personal professional development
	√
	

	Personal

	
	A positive approach to working with colleagues and partner agency staff
	√
	

	
	Can evidence an understanding and commitment to the principles of Equal Opportunities.
	√
	

	
	Professional and diplomatic approach
	√
	

	
	Motivated and inspirational able to communicate ideas and information
	√
	

	
	Good time keeping
	√
	

	
	Able to set a relaxed and friendly atmosphere in the nursery

	
	√

	
	Dealing with complaints/requests with professionalism and patience.

	√
	

	
	The ability to care for and understand the needs of young children

	√
	

	
	Resilient and able to deal with a high-pressure environment.

	√
	

	
	Willingness to undertake appropriate training and education as part of a commitment to continued professional development.

	√
	




	
	Salary & Term
	YMCA Salary, permanent

	
	Hours
	

	
	Annual Leave
	5 weeks annual leave plus Bank Holidays if they fall on a work day

	
	Probationary Period
	6 months

	
	Company Pension
	The post holder will be automatically enrolled into the  YMCABG Group Stake Holder Pension Plan in line with the Governments Auto-Enrolment Pension Scheme arrangements.

	
	Expenses
	You are entitled to reimbursement of all reasonable travel and incidental expenses.

	
	Job Location





	The post holder will work predominantly at YMCA nurseries as needed. The post holder may be required to work from other sites as a designated place of work on occasions when required.  The post could be located to another town within the Group in the future or within 1 hrs travelling distance of your work base.

	
	Notice Period
	1 month’s written notice required.
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